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POLICY: After registering for a course, a student must declare the intention to audit a course within the 
first two weeks of the term. 

 
The course appears on the transcript with an “N” audit designation. “N” for completion or “W” for 
withdrawal are appropriate grades for audits. No credits are granted for audited course. 

 
 

PROCEDURE: For undergraduate students the Grade Option / Audit Request Form  (Link to Form) must be 
completed, signed by the faculty advisor and the course instructor, and a copy submitted to the 
Student Affairs & Alumni Relations. Graduate students may audit a course upon written 
approval of the course instructor. 

 
The student follows the same procedure as for registering for a credit course. The regular 
tuition is assessed. 

 
Refer to University Policy AC 25 Grading Options Policy (Link to Policy)  
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