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POLICY: A new/readmitted student who did not register in the term of admission/readmission is considered inactive 

and must receive permission from the Area of Concentration Coordinator/Program Director  to be 
readmitted and to register for a subsequent term. 

 
  A student who has not registered for three consecutive terms (one calendar year) will be transferred 

automatically to inactive status.  The student must file an application for readmission to graduate study and 
may be required to pay the application fee before being permitted to register again.  While on inactive 
status, a student is not eligible to use the University facilities and should not expect to receive counseling by 
the faculty or active supervision by his/her advisor or dissertation or capstone committee.  Readmission is 
not automatic nor does it necessarily reinstate the student in the status enjoyed prior to becoming inactive.  
Readmitted students must meet all current admission and degree requirements.  A student may not be 
readmitted for the term in which he or she resigned. 

 
 
PROCEDURE:  
  New/Readmitted Student 
 

1. A new/readmitted student who does not register in the term of admission/readmission should contact the 
Area of Concentration Coordinator/Program Director about registering for a subsequent term. 

 
2. If the Area of Concentration Coordinator/Program Director approves, a memo is sent to Student Services 

designating the new term of admission/readmission. 
  
 Student Who Has Not Registered for Three Terms 
 
1. A student who has not registered for three terms but seeks readmission must inform the Area of 

Concentration Coordinator/Program Director that he/she wishes to be readmitted. 
 
2. They must re-apply using the online application. 

 
3. Once the decision is made, the Student Services Office sends a new admission/accept form. 
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