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POLICY: Any health incident, defined as any actual or potential injury or health risk, that 

occurs to a student or a faculty member in any teaching environment within the 
School of Nursing (SON) or its affiliated clinical agencies must be documented and 
reported by the faculty member.  

 
a. Notify the clinical facility supervisor or administrator on call that the incident has 

occurred and complete the documentation required by the facility.  
 
b. Complete the School of Nursing Health Incident Report Form within one 

business day, which includes a clear statement of the incident that occurred, who 
was involved, action that was taken, and any plan for follow-up. The description 
should be factual in nature and free of interpretation and impressions.  If a 
student is unavailable to sign the School of Nursing Health Incident Report Form 
within one business day, the Nursing faculty should indicate this on the form and 
obtain the student’s signature as soon as possible.   

 
c. For incidents involving blood/body fluids, the student and/or faculty member 

should report immediately to UPMC Employee Health or the Employee Health 
site at any UPMC affiliated agency. If the incident occurred during hours other 
than when UPMC Employee Health is open or if the clinical site is not a UPMC 
affiliated agency, the student or faculty member should report to the Emergency 
Department of the facility.  The student/faculty should follow the agency’s 
policies and procedures, in line with the agency’s respective exposure control 
plan.   

 
d. The faculty member must be aware of the contractual agreement between the 

School of Nursing and the clinical agency regarding student and faculty access to 
treatment in an emergency and should facilitate that process in either case (see 
nursing intranet site for In-state and Out-of-state Affiliation Agreements). 

 
e. When treatment is not accessible in the clinical agency, the faculty member 

should refer the student to Student Health Services. If the faculty member is 
involved in the incident he/she should go to the nearest emergency department 
following guidelines set forth by the clinical site. 

http://www.nursing.pitt.edu/docs/policies/general/health_incident302.pdf
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f. In the event of an incident involving a student, any follow-up care is the 

responsibility of the student through their primary health care provider, and is at 
the student’s expense. 

 
Schools of Nursing Health Incident Report Forms are available in Student Services, 
in each SON Department and on the SON intranet website. The report should be 
completed as soon as possible after the incident occurs. 
 
The faculty member should forward the completed report within one business day 
to the Associate Dean for Clinical Education or designee with a copy to Student 
Services for review. If the injury occurs to faculty or staff, the report will then be 
forwarded to the University of Pittsburgh - Office of Risk Management Insurance. 
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