
University of Pittsburgh 



1. Login Instructions (slides 3-7)

2. Finding forms in Portfolio > Program Docs
(slides 8-12)

3. Upload your completed forms in Information >    
Documents
(slides 13 & 14)



ProjectConcert 



 Web-based
 Nothing to install or download

 Utilizes Internet Explorer, Firefox, Safari, 
Chrome, tablets, and smartphones.







You don’t have this because you are using your 
Pitt login information

1. Storage for your assignments, CV, resume, 
DNP Project, Professional Portfolio etc. 

2. Place to get course documents (course 
syllabus) and program documents (copies of 
SAAR forms to fill out)

Your name will 
be here

1.Storage for required/ 
completed  documents
(completed SAAR docs, 
clearances, certifications)
2. Your course information, and 
3. Place to record your school 
activities, publications, etc…





Category Names



Category Names
Documents are first organized by 
category  Look for documents from 



Name of document

Look for the document you need to download



View and 
Download

Now, complete the 
form





1. Select “Document Tab”  then  select  “Add Document”        

2. Next you will select “Type” from a drop down list.  Fill in Date 
and Title.

3. Please feel free to make any “Comments” that maybe helpful for 
the Administrative office.

4. Final step to select “Browse” to add document stored on your PC 
then  select  “Add Document”.
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